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Initial Sign-In 



Click to Access Your Free Trial 



Enter your Details



Choose Your Plan 
and Enter Number 

of Users 

Your Monthly Billing Total will be Displayed Here

You will not be Charged During the Free Trial Period 



Your Subscription is now Live and You Can Manage your Subscription at Any Time from the 
“Subscriptions” Tab Above



Assign Users



To Assign a User either Click “Assign Users” or 
Visit the “Users” Tab



The Account which was used to 
Sign-Up for Subscriptions will be 

Auto-Assigned as a User 

To Assign Users Enter a Microsoft Work or School 
Account Email in the Field and click “Submit”



The Newly Assigned User will now be Assigned 
to Your Subscription  

This User can now Download the Spectacles 
Web-App and Sign-In



The “Overview” Tab will Display the Change to 
Assigned Users



To Remove Users, Click the “Remove User” Icon

The User will be Removed and will not be able to 
Sign-In to Spectacles



The “Overview” Tab will Display the Change to 
Assigned Users 



Download the 
Spectacles Web-App



(1) You can click “Click here” on the 
Homepage once Your Subscription is 

Active…or

…(2) You can click “Click here” on 
the Overview Tab once Your 

Subscription is Active  



Either (1) or (2) will bring you to the Microsoft 
AppSource Webpage for Spectacles 

Click “Get It Now” to Start the Download 



Unsubscribe at Any 
Time



To Unsubscribe Click the “Unsubscribe” Button 



To Resubscribe click the “Resubscribe” Button 

Your Scheduled End Date will be Displayed 



Update Your Plan 
Type



To Update Your Plan click “Update Plan” 



Select Your Plan and Click 
“Update”



Your Plan will be Updated



Add More User 
Licenses 



To Add More Users click “Add More Users” 



Select Your Plan and Click 
“Update”



Enter the Number of Users 
and Click “Update”



The Number of Users will be Updated 



Enter Payment 
Information



Update Your Payment Method click the Payment 
Method Tab or click “here” in the Free Trial Status Box 



Enter Your Credit or Debit Card Information and 
click “Save” 



Update Your 
Company Information



You can Update Your Company Information at Anytime by going to the 
Company Tab, Updating the Information and clicking “Save” 



Contact Support 



If you need additional help, please click the Support tab and click 
“Contact Support”


